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DRAFT

MEMORANDUM FOR: C'hief, Procurement Division, OL
SUBJECT : Initial Instructions for Submission of RD&E Contracts
and Requests for Procurement Action to the Agency

Contract Review Board

REFERENCE : CIA Contract Review Board (Responsibilities and
Authorities), Approved 28 June 1967

1. The Agency Contract Review Board has authorized the issuance of the
following initial instructions for submission of proposed contract actions and
requests for procurement (contract) aétion/s" for review and recommendations.
These instructions are effective as of 1 September 1967 and until superseded
by subsequently issued Rules and Procedures. Under the Board's statement
of "Responsibilities énd Authorities, " the Board considers that it is t;) review

, research, development, and engineering (RD&E) procurement programs funded
from Agency appropriations at two points in éiﬁe - initially, it shall considef

A
requests for procurement (contract) action, if in excess of $150, 000, at the

time the techniealteperationat Directorate issues same to the cognizant Con-
tracting Officer, and secondly, to review the resulting contracts or amend-
ments prior to the Contracting Officer's signature.

2. Contract Actions Requiring Board Review:

a. Proposed contracts or amendments for RD&E services, or for proto-

types or first follow=-on production units of previously developed equipment

[—

CROUP § :
TRSRSIEE a6 35R000100190005-9

declassification

Declassification Review by NGA #

Approved For Relea§E@REIT1 :

——




- & Approved For I‘ase 2005/§EQ%IRDP7480053‘0100190005-9

DRAFT

SUBJECT: Initial Instructions for Submission of RD&E Contracts and Requests
for Procurement Action to the Agency Contract Review Board

from the
being procurredm'sole source,( developer thereof, which individually
exceed $150, 000, shall be presented to the\ ﬁaard for review prior to the
Contracting Officer's signature. Likewise, overrun funding amendments,
if overrun funding exceeds $22, 500 and also exceeds 15 percent of original
cost estimate, shall be presented to the Board. The Board may, from time-
to-time, waive prior review of specific contracts or class of contracts.

b. Currently, the Board will né;f require prior review of fiscal year
type of service contracts for field engineering‘lqr technical representative
services, or for the maintenance, repair, or spares proVisioning of Agency-
owned equipment.

c. Proposed RD&E contracts and amendments of any amount or nature,
but concerning which the Contractiné ‘Ofﬁfri.cer has professional doubt or
uncertainty as to whether thquovernmént's best interést has been or will
likely be served, shogld also be submitted to the Board fqr review and advi-

sory comment,

d. Procedures for Submitting Contract Actions for Board Review. Pro-

cedures and practices for submitting contracts and amendments to the
Board for review shall be flexible to permit expeditious submission to and

prompt consideration by the Board. As a minimum, such submissions to
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the Board should be accomplished by routing the Contracting Officer's
"procurement justificution" memorandum (as normally prepared in
accordance with good procurement practices), with official contract

file attached, to the Agency Contract Review Board (Attention: Execu-.
tive Secretary). The cognizant Contracting Officer may, if desired and
deemed appropriate for better Board understanding, submit a separate
digest of salient and important fac/tl’s with his suggested interpretations
and conclusions. The Executive Secretary Wiil,_ in writing, "brief" the
facts and issues of each case and furnish copies thereof to each Board
member and permanent advrsor. Following Board consideration, all sub-
mitted documents and files will be returned to the Contracting Officer
with a statement of the Board's reconmi,endations/ and Dive “’Gv o Loanties ae lmn,

3. Board Review of RD&E Requests for Procurement (Contract) Action

in Excess of $150, 000:

a. DD/S Requests for Procurement Action. With respect to RD&E

requests for procurement (contract) action originating within offices of
the DD/S, such requests shall be addressed to the Chief, Procurement
Division, @L. Immed1ate1y upon receipt by Procurement Division, these

‘ 'requests. spall be transmitted, W1th all back-up documentation, to the
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Agency Contract Review Board (Attention: Executive Secretary? for initial
Board review. Following prompt review and approval by the Director of
Logistics of the Board's recommendations, thése requests shall be returned
to the Procurement Division or other Contracting Officer deemed best '

situate to accomplish the particular procurement.

b. DD/S&T, DD/P, and DD/I Requests for Procurement Actions. Re-

quests for procurement (contract) action, originating within Offices of the

¥

above three Directorates, shall be addressed to the cognizant Contracting
Officer and routed to himvia the Agency Contract Review Board (Attention:

Executive Secretary). Following prompt review, these requests with

and D\Vft“w 9£ Loyshes' ac hom
Board recommendations/\shall be transmitted to the cognizant Contracting

Officer for further procurement actiong’

4. Board Meetings: 4

The Board shall meet regularly each Thursday at 1100, Cases submitted
for review during the week preceeding any such regular meeting shall be
placed on the agenda. Unscheduled Board meetings will be called as necessary
to cohsider cases presenting time-urgencies, through prearrangement with
the Board's Chairman. To further expedite the Board's processing of cases
under review, the Board‘may, from time-to-time, authorize its Chairman to
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waive full Board review of certain cases, particularly requests for procure-=
ment (contract) action which present no unique policy or coordination problems.

Such cases would not, therefore, be placed on the regular Board agenda.

Chairman, Contract Review Board
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